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Dear Parent/Student:

Welcome to First Assembly Christian School and the new and exciting experiences that will make your stay here happy and memorable.  Many opportunities are available here to develop your interests and abilities if you will apply yourself.

You have the power to determine your successes or failures with God’s help.  Good citizenship and honest endeavor to learn, a cooperative attitude with classmates and teachers, punctuality, and thoroughness are some of the factors necessary for your success here and in life.

This handbook has been prepared to inform you about the day-to-day operations and procedures of our school.  You will find the rules and regulations that govern our lives here at FACS make it possible for us to live, learn, work and play together.

Let’s work together to make our school a healthy, learning environment where students and faculty can grow as God would desire.

“Where there is no guidance, the people fall, but in abundance of counselors there is victory.”  Proverbs 11:14

The Administration

MISSION STATEMENT

FACS desires to honor the Lord by providing for students a quality college-preparatory education that will equip them to make a difference in their world.  Each student will be challenged to do the following:


Face challenges with Christ


Achieve standards of excellence


Center all things on Jesus


Stand firm on the Word of God

2 Timothy 2:15:  “Be diligent to present yourself approved to God as a workman who does not need to be ashamed, handling accurately the word of truth.” (NASB)

HISTORY
First Assembly Christian School was established in September, 1972 by First Assembly of God with the goal of providing a quality education in a Christian atmosphere.  It opened its facilities to all in the Memphis Mid-South community who shared this goal.

During its first year of operation, FACS received approval from the Tennessee State Department of Education.  

As a member of the Memphis Association of Independent Schools, we agree to adhere to the policies stated in the MAIS Code of Ethics regarding the acceptance of a student from a member MAIS school.

ACCREDITATION

First Assembly Christian School is a member of and accredited by Southern Association of Colleges and Schools (SACS).  FACS is also a member of Memphis Association of Independent Schools (MAIS).

ANNUAL RE-ENROLLMENT

Enrollment is renewed annually in January for the following school year.  
Re-enrollment forms are mailed to the parents at that time.  It is important that complete information be given the office.  Early re-enrollment is encouraged.
TUITION, DISCOUNTS, FEES,

FINANCIAL ARRANGEMENTS
FACS is a non-profit business and must have guidelines to allow our business to remain in operation.  A copy of our policies concerning tuition and financial responsibilities is included in the admissions packet.

It is a tremendous help to FACS to receive the entire tuition amount prior to the beginning of the school year.  However, if this is not feasible, two options are available:

1. Semi-annual payments due August 1 and January 1.

2. Monthly payments distributed over a ten-month period beginning August 1.

Payments are due on or before the 1st of each month with the final payment due by May 1st.  Late payment fee of $30.00 after 10th day of each month, $50.00 after 20th day, and $80.00 after 30th day.  (Monthly payment amount times the number of remaining months will give proper balance.)  A $30 fee will be charged for any check returned for insufficient funds.

Families who have regularly kept their accounts current will be allowed to continue paying monthly.  Any student whose account becomes 60 days past due will be subject to withdrawal from the school.

ADDITIONAL ITEMS TO PURCHASE

●
Assignment books, English Notebooks, and Writing Research Papers will be purchased through the English classes.

●
An exam fee will be assessed for those taking semester exams early or late.

●
FACS apparel/gear will be sold for some athletic teams.  Purchase is usually optional.  However, coaches may require some team items.

●
Spirit ribbons, T-shirts, FACS memorabilia, etc. will be sold throughout the school year.  Purchase is entirely optional.

●
The yearbook, school pictures, and Visions will be available for purchase.

●
A graduation fee will be charged for every Senior.

●
Lab fees will be assessed for those taking a lab science, computer and/or art.

FAMILY DISCOUNT

After the first child, a family is given a discount of $100.00, 3rd child $200.00, 4th child $300.00, 5th child $400.00.  This will be deducted off monthly payments unless paying in full. 

REFERRAL CREDIT

Parents of students presently enrolled may receive $300 credit for every new enrollee whom they refer to the school.  Referred students cannot be members of the immediate family or anyone who has been previously enrolled at FACS.
Completed referral forms are to be filled out by the new family and signed by the referrer.  The form can be turned into the admissions office any time during the enrollment process.  Any family wishing to refer someone may obtain a referral form from the office to give to the interested family.  The referrer will receive credit after the new family has completed one full year.

At the end of the school year, referrer will be given the following options:

1. The school bill may be paid up until the balance would be covered by the amount of the referral credit.  Should the referred student fail to complete the year, all referral credit would be lost and the balance of the account would have to be paid.

2. The referral credit may be applied to the following year’s account.

MOVING WITHIN THE CITY

A family moving to another address within the city or surrounding area, must notify the school office at the earliest opportunity of the new address and phone number.  Also, please notify the school office of employment changes.  The administration must be able to contact a parent in case of emergency.

WITHDRAWING STUDENTS

Parents moving to another city, must sign withdrawal papers on or before the withdrawal date in order to get up-to-date grades and other necessary information needed for the release of any records.

School records will not be released to the parents, but will be forwarded to the student’s new school upon request from that school.  Accounts must be up-to-date before records are released.  The account will be prorated with respect to number of months attended.  Accounts will be charged for the entire month regardless of days attended.  All discounts shall be forfeited.

ATTENDANCE

All students must maintain regular attendance, in order to keep up with daily work and to honor God with their best efforts.  A student who misses 30 days or more during a school year (excused or unexcused) is subject to repeating the grade or loss of credit for the class.  Every effort should be made to have family activity plans conform to the school calendar.  Please review the following guidelines carefully:
1. DO NOT send a student to school if he/she has a temperature of 100 (or more) or other contagious illness.  Upon the student’s return to school, parents should contact the school office in writing that he/she was ill during that period.  At that time the student will come to the attendance office for an admit slip to be designated “excused” or “unexcused”.  The student will take the admit slip to each teacher who will initial it and determine if any makeup work is necessary.  The student will leave the admit slip with his/her last class teacher.  An absence is considered “excused” if it involves a student’s illness, death in the immediate family, a school-sponsored educational activity, or if it has been approved in advance by the Administration.

2. Without a parental written excuse, the absence will remain unexcused until verification is received.  There is a three day grace period to change an unexcused absence to an excused one.  All unexcused absences are subject to receiving a zero for the missed work.  If a student has had a doctor or dentist appointment, please bring a note from the doctor.  Determination of “excused” or “unexcused” rests solely with the administration.

3. Students coming to school at 11:30 a.m. or after will be counted absent one-half day.  Students checking in before 11:30 will be counted tardy.

4. When FAMILY PLANS conflict with the school calendar, it is essential for parents to contact the school in advance of the absence.

5. RETREATS, CONVENTIONS, OR OTHER RELIGIOUS FUNCTIONS may be excused if a letter from the parent is submitted to the school office before the event.  The absence will be considered unexcused if prior approval is not obtained.
6. COLLEGE VISITS are limited to juniors and seniors. See the guidance office for more information.
7. During SEMESTER EXAMS students are expected to be on time for all scheduled exams.  An exam schedule will be provided.

8. MAKE-UP WORK is the student’s responsibility.  Each teacher will determine the deadline for completion of make-up work and tests. Generally, students with excused absences are allowed three days to make up work and tests. In some cases, less time is needed. 
9. Once a student arrives on campus he/she is expected to enter the building immediately.  A student, once on campus, may not leave the premises without permission from the Administration.
10. ILLNESS OR INJURY AT SCHOOL When students are injured or become ill at school parents/guardians will be notified immediately.  Students who drive to school must have parent permission to leave campus.  Parents will be contacted by phone at the time of dismissal.  Please let us know if your child has any special considerations when dealing with illness or injury.  If emergency attention is necessary, hospitalization arrangements will be made according to the request on the enrollment form.  Simple first aid will be administered for minor injuries.  We have several restrictions on giving medications. If your child needs medication (antibiotics, decongestants, etc.), has frequent headaches, frequent upset stomach, may need Benadryl or other problems, you may send something to the office labeled with student’s name in the original container with instructions and a number where you may be reached.  All medication, prescription or otherwise, must be kept in the office.  Prescriptions given daily throughout the school year must have a doctor and parent authorization form on file in the office before we can dispense.  Other medications that are to be given as needed must have a authorization form on file signed by the parent.
EARLY DISMISSAL

Classrooms should not be interrupted unless absolutely necessary.  Parents should be aware of our school schedule at all times and make every effort to schedule appointments, events, and errands before or after school hours.  Students need the full benefit of class and need to learn the value of organizing their time.
Parents are encouraged to schedule orthodontic, dental, and doctor appointments during non-school hours.  If an unavoidable situation occurs, a note from the parents requesting early dismissal should be brought to the Attendance Office by the student at the time of dismissal.  Persons providing transportation for the students must report to the school office before any student will be released.  To avoid delays, questionable situations should be brought to the administration before school begins.

Under no circumstances may a student leave campus without checking out through the office and parents are notified (if student driver).
Students who are working outside jobs should arrange job scheduling to be in harmony with the school schedule.

VISITORS

For the protection of our students and faculty, FACS is a closed campus.  Visitors to FACS must report to the office and receive a pass BEFORE visitation for lunch, classroom activities, etc.  Exceptions include pep rallies, chapels, and awards ceremonies.  No student may have visitors in school without administrative approval. Visitors to the secondary lunch periods should call for approval the day before the desired visit. Area youth pastors should see the secondary principal for continuous lunch visitation privileges.
TARDIES

Students entering first period after the final 8:00 bell will be considered tardy.  Students will be allowed 3 unexcused tardies each 9-week grading period.  For additional unexcused tardies, students will be disciplined.

Excused tardies to school include:  Unavoidable Doctor/Dental appointments, court, wreck, flat tire, unusual traffic back-up confirmed by the administration, or a situation that was unavoidable by the student.  A parent note/phone call must substantiate this.  Students arriving without notes will be unexcused until a parent contacts the office in writing or by phone.  After three days, tardies remain unexcused.

Unexcused tardies include: traffic, overslept, anything students should have taken care of prior to the morning, including forgotten projects and books, gas for car, change for dress code, etc.

TARDIES FOR SCHOOL DAY FOLLOWING LATE ATHLETIC EVENT

Students participating in FACS athletics such as basketball, football, cheerleading, or other school regulated activities may have out of town events.   Students who return after 11:30 p.m. from a school sponsored event will be excused until 9 a.m. or the beginning of 2nd period the next day.  Any work missed first period will have to be made up by first period the following school day.  Teachers may require the test/quiz missed to be made up by the end of the day it was scheduled.

DISCIPLINARY PROCEDURES

The staff at FACS is dedicated to helping students become more responsible and self-disciplined at school, school activities, and outside of school. The actions of FACS students off campus and after hours may warrant disciplinary measures from the administration.  It is necessary that our school environment be conducive to learning and a discipline plan is essential to produce this environment.  

All faculty members are responsible to bring any serious item concerning student misbehavior to the attention of the administration.  Students are expected to respond in a respectful and positive manner.

Teachers are expected to maintain a standard of student behavior in the classroom that is consistent with Board policy and standards set by the administrative staff.  Each teacher will clearly explain their classroom policies and school standards of conduct at the beginning of the school year.  The responsibility and authority of a teacher extends to classroom and non-classroom activities and includes students not under the immediate control of another teacher.
In most cases the classroom teacher is able to produce desired results, however, when students do not respond to their conferences and disciplinary measures, the administration will become involved.

Disciplinary options available to teachers and administrators concerning continual inappropriate behavior:

Student conferences; temporary removal from the classroom; parent conferences; after school detention; morning detention; Saturday detention; permanent removal from classroom (resulting in a failing grade and loss of credit); in-school suspension (used only at the discretion of the administration and will involve a fee to pay the supervisor); out-of-school suspension; and expulsion.  Exercise of each option will be based on the severity of the behavior, and the number of incidences.

ROLE OF THE PARENT

Signing the First Assembly Christian School contract at registration indicates an agreement with the disciplinary and dress code policies of the school.

If a parent needs to talk with a teacher about a classroom matter, a parent-teacher conference should be set up through the school office in advance.  Teachers will be available after school or by appointment.

GENERAL RULES OF BEHAVIOR

Students are to conduct themselves in a Christian manner with all students and teachers, showing respect for others.

All students are expected to arrive on time to school and to each class throughout the day.  Students are to adhere to a dress code (current copies can be obtained in the office).  Students with continual problems in these areas will require a parent conference with the administration.

A staff-authorized hall pass is necessary to travel within the school during scheduled class time.  Students will not be allowed to return to their cars during class time for forgotten books, projects, etc.  With permission from the administration, students may retrieve items during break and lunch.
Food and beverages are to be consumed only in designated, supervised areas.  Coke and candy machines are for use only during lunch, break, and before and after school.

FACS considers the following inappropriate for the positive Christian environment we seek to establish:

· Loud get-togethers on school property before and after school

· Arguing or back talk to faculty or staff members

· Insubordination toward a staff member

· Running or shoving of other students

· Profanity

· Gambling

· Cheating

· Radios, CD players, tape players, etc.

· Toy guns or other toys which reflect violence

· Throwing any objects in the building

· Gum chewing and candy during and between classes

· Football or baseball shoes worn in the building

· Loud talking or throwing of food in cafeteria

· Possession of fireworks

· Other actions considered by the administration to be detrimental to our environment

The FACS School Board and Administration feel there are certain acts of misconduct that require students to be removed from our program.  The following and other inappropriate behaviors deemed detrimental to the educational process by the Administration will result in immediate dismissal from school and school-sponsored activities:

· Possession, selling, or using tobacco products

· Serious case of vandalism 

· Serious case of theft

· Possession of pornographic or satanic material

· Serious insubordination or threat toward any staff member

· Continual serious name calling or being verbally abusive to the point of serious anguish,   including making threats to teachers or students

· Stalking or serious sexual harassment

· Serious fight involving injury

· Changing grades on report card and repeated cheating offenses
· Truancy

Pulling the fire alarm will be dealt with by requiring the student to pay a fine of $100.

If a student displays continual behavior and attitudes that are detrimental to the progress of the school, a suspension or expulsion may be required to remove the student from the school environment either for a short time or permanently.  It is felt that this action will be reserved as a last resort.  The final decision regarding suspension or expulsion rests with the administration.  
The administration will contact the parents of the student to discuss the nature of the misbehavior.  The parents will be given an opportunity to meet with the administration prior to the expulsion.

Students who are expelled will not receive any refund of fees and are not allowed on school property for any school-sponsored events the remainder of the year.

OUT OF SCHOOL SUSPENSION

Out of school suspension is used for repeated acts calling for disciplinary measures, offenses discussed earlier and any situation in which the administration deems an offense requiring suspension.  The administration will deal with each case on an individual basis.

In some cases the student will be required to make up all daily work and tests missed during this time.  Partial credit will be given based on the number of days suspended.

If the student is suspended, the student will not attend school-sponsored activities during that time.

A student suspended over an incident related to a particular class such as cheating, insubordination, or excessive tardiness, will receive a “U” in conduct in that class for the grading period in addition to other punitive measures.
PROBATION

A consistent behavioral problem or a serious incident will constitute the need for a student to be placed on probation to be closely monitored by the administration.  After being placed on probation, a student may be expelled from FACS, depending upon the severity of the probation and upon the severity of any incidents occurring after being placed on probation.  The administration will make a final decision on actions taken in regard to probationary violations.

SEARCH

Based on a Supreme Court ruling, we have the right to search any student’s locker, car, or person if probable cause warrants.

DRUG/ALCOHOL TESTING

FACS is committed to taking appropriate action to promote a drug/alcohol free environment for our school constituency.  Our substance screening program is designed to achieve five goals:  1) prevention, 2) detection, 3) intervention, 4) rehabilitation, and 5) restoration.  All students in grades 7-12 will be required to participate in the random screening, and any student may be subject to reasonable suspicion testing.  Detection methods used may include, but are not limited to, urine specimen collection, breath alcohol detection, or other specimen collection means.  FACS will assume the expense of the initial random screening or reasonable suspicion testing.  However, any additional confirmation or follow-up testing resulting from an initial positive screen or test will be at the sole expense of the student’s parents.  A complete and detailed description of this policy is available in the school office.
SEXUAL HARASSMENT
Students who are involved in the sexual harassment of another student may be subject to a police investigation should the student (or parent) file a complaint.  If this occurs, the school administration will relinquish authority to the Police Department or Department of Human Services.  Students guilty of harassment will be disciplined according to the school’s disciplinary policies whether or not the student being harassed chooses to file a complaint with the local authority.

STUDENT SERVICES

PARENT-TEACHER COMMUNICATION 

The school is an extension of the home.  FACS recognizes the importance of parents and teachers working together to encourage spiritual and academic growth in the child.  There are scheduled times during the year for teachers and parents to build a working relationship.  Back-to-School Night, Open House, and other Parent/Teacher Fellowship events are scheduled throughout the school year.  In addition, there is a conference day scheduled in the fall to discuss individual needs.  Parents who wish to talk to teachers at other times should call the school office to schedule a conference.  Also, parents will receive a progress report for each subject in the middle of each nine-week grading period. Progress reports and Report cards will be made available for parents on Edline. 
BEFORE AND AFTER SCHOOL HOURS

Students are not allowed on campus before 7:00 a.m. unless assigned to morning detention, have made prior arrangements to meet with a teacher, or are participating in a school activity. Those who arrive prior to 7:45 a.m. will report to a designated area for morning care.   No charge is made for students who arrive early.  Once at school, students are not allowed to leave the campus without permission from the school office.  Students must leave the campus upon dismissal unless participating in an organized/supervised activity such as baseball, football, cheerleading, or other school regulated activity.
TRANSPORTATION AND PARKING

Parents, to avoid traffic congestion, obey all traffic signs, “No Parking” areas, and traffic patterns.  (Map is available in school office.)  Please be aware that school speed limit is 15 MPH.

Students who plan to drive motorcycles or cars to school, MUST obtain a registration form from the school office, fill in the necessary information, and have it signed by a parent or legal guardian.  Driving a motor vehicle to school is a privilege and abuse of the following rules will result in the termination of that privilege:
1. Upon arriving at school, students must immediately park their vehicle in their designated spaces and enter the school building.

2. Students are not to sit in cars at lunchtime or any time during the school day.

3. Students must observe the traffic route, signs, crossing guard directions, 15-mph speed limit and all regulations for school property.

4. “Showing off” is unacceptable.
5. Loud music and “get-togethers” will not be allowed on school property.

6. After 8:00, the student should not return to their car to retrieve forgotten books, lunches, projects, etc.  An escort from the office may be necessary in certain situations.

7. Students cannot have bumper stickers, windshield stickers, or plates that have offensive language, signs, or organizations that are in direct opposition to the philosophy of FACS.

TELEPHONE

Students may use the office phone for emergencies during break and lunch only.  Forgotten supplies, homework, sports equipment, etc. do not constitute an emergency. 

Arrangements should be made BEFORE the student arrives at school for after school rides, day care, etc.  Your cooperation in this area will be appreciated.  Messages from other students will not be acknowledged unless it is an emergency.

CELL PHONES/BEEPERS

First Assembly Christian School Communication Technology Policy. 

Cell phones must be turned off while school is in session. Teachers and administrators will confiscate cell phones used by students for any purpose during school hours. Only parents will be allowed to retrieve confiscated cell phones from the school office. Each subsequent violation of this policy will require payment of a $25 fine billed to the student’s account.  
STUDENT RESPONSIBILITIES and MISCELLANEOUS INFORMATION

Chapel will be held weekly to bring into focus the purpose for the existence of FACS, which is to worship God and develop personal Christian maturity.  Administration, faculty and students are required to attend.  Reverence and respect will be expected from everyone in attendance.  Parents are welcome to visit.
Announcements are given daily to inform teachers and students of important activities and events.  Students are responsible for all information given in these announcements. Daily announcements may also be viewed on Edline.
FACS operates with a dress code that has neatness and modesty as the primary concern.  Copies of the current dress code are available in the office.  Signing of the school contract acknowledges your willingness to honor our standard.  Dennis- Larose is the exclusive uniform supplier for FACS. All student clothing worn during school must be purchased through their website or retail store.  
All textbooks, except consumables, are rented by students but remain the property of FACS.  New textbooks should be covered.  Students will be charged for lost or damaged books and grades will not be released until these charges are paid.
Students will be assigned lockers.  Lockers are subject to being searched or inspected at any time.  Pictures of hard rock or heavy metal groups, vulgarity, sexual, Satanists, or other anti-Christian pictures, words, or symbols are unacceptable.  Locker damage will result in charges for repair or replacement.

Loss of books, personal goods, or school supplies from the lockers, halls, classrooms, or athletic locker rooms are the sole responsibility of the student.
Each year, many personal items, books, etc. are turned in to lost and found. Unclaimed articles will be given to charity at the end of each semester.  FACS is not responsible for any lost items.
Students may bring lunch and/or break food from home if they wish.  For safety reasons, food or drinks may not be brought in glass containers and metal utensils should not be in lunch containers.
Sodexho Food Service offers a variety of hot and cold snack and lunch items.  Break and lunch items may be purchased on a daily basis.  Hot lunch meals are prepared daily in the kitchen.  Printed monthly menus will be available.  Meal tickets are available for your convenience.  Checks should be made out to Sodexho.   FACS is a closed campus; students may not leave for lunch.

SCHOOL, YEARBOOK, PICTURES

The yearbook, Crusader, is staffed by students and is published annually.  Yearbook orders are sold during the fall.  Orders must be placed at that time to receive a yearbook.  Delivery date, costs and deadlines will be announced.

School pictures for the yearbook are made each year during the fall.  See school calendar regarding the date.  Optional single or group “Spring Pictures” are also made.  Purchase is optional for both packages.

Seniors must have their pictures made at Holland Studio during the summer before the senior year in order to be included in the school yearbook. 
STUDENT PRIVATE MUSIC LESSONS

Private music lessons are available through the School of Music.  Call the school office for availability of instruments or voice.  If you wish to enroll in private lessons, parents must obtain a registration form and payment schedules from the school office.  Payment is required in advance.  Lesson times will be arranged on an individual basis.

STUDENT ACCIDENT INSURANCE

FACS does not provide insurance for students.  Parents must show evidence of health insurance coverage for students enrolled.

All sanctioned high school sports are covered under a catastrophic policy.

FIRE, TORNADO, AND EARTHQUAKE DRILLS

Fire drills will be conducted regularly.  Tornado and earthquake drills will be conducted on occasion throughout the school year.  Students will follow the directions of the teacher.

SEVERE WEATHER EMERGENCY CLOSINGS
Snow day or severe weather dismissals will be announced by the media for FACS specifically when possible.  If not, when the Shelby County Schools are closed because of weather, FACS will also be closed.

PARENT SUPPORT ORGANIZATIONS

The Parent-Teacher Fellowship (PTF) was established to provide needed supplies and equipment that tuition costs do not cover.  Membership dues are minimal each year.   Each parent is encouraged to join.  Other family and friends are also encouraged to join in support of FACS.  The annual membership drive begins at the parent orientation meeting near the beginning of each school year.

The Fellowship meets several times during the school year.  All parents are encouraged to attend each meeting.  The PTF is very active and sponsors many worthwhile activities each year.  A wonderful year of Christian fellowship is anticipated as parents and teachers work together to make the school an example of Christ-centered education.

The FACS Athletic Booster Club is very active during the school year at all athletic functions.  Parents are invited to join the Booster Club by paying a regular membership fee.
The Booster club operates concessions at all home football and basketball games.  Parents of athletes and cheerleaders will be asked to help at concessions.   During the year, the Athletic Booster Club conducts a number of fundraisers to support the Athletic Department of FACS.  Every student and parent is encouraged to support these events.

The Band Booster Club exists to support and help raise funds for the needs in the Music Department.  The Director of the School of Music works with the parents in this area.
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